
The Revenue Unit is responsible for revenue reporting which includes the calculation and filing of the federal 
award requests and claiming for Connecticut’s Medicaid, Children’s Health Insurance and Money Follows the 
Person programs.  The unit is also responsible for cash management for all federal accounts.  The cash 
management area oversees the drawdown and reconciliation of all federal grants and reimbursement streams 
received by the Department.   
 
The Benefit Accounting Unit is responsible for the management of funds totaling approximately $8.6 billion 
associated with approximately 30 DSS benefit entitlement programs utilizing state and federal funds, such as 
Medicaid and Temporary Family Assistance.  Other programs include HUSKY B, Supplemental Security Interim 
Assistance, State Supplement Benefits, State-Administered General Assistance, along with several other benefit 
programs. The Accounts Receivable Unit, responsible for a significant level of receivables related to the 
Medicaid program, as well as those of other programs, is located within this service center.  
 
The Convalescent Accounting Unit holds responsibility for completing Medicaid payment starts for 
reimbursement of care provided in skilled nursing facilities. 
 
The Federal Reporting Unit is responsible for the fiscal monitoring and financial reporting of federal grants and 
for the department’s public assistance cost allocation plan.  The federal reports submitted to the federal 
agencies are grant level expenditures for point and time and the Federal Fund Accountability Transparency Act 
(FFATA) obligation reporting at a sub-recipients level. The Schedule of Expenditures of Federal Awards (SEFA) 
reporting is also completed by this unit and submitted to the Office of the State Comptroller.  
 
The General Accounting Unit coordinates the fund postings to the state accounting system, complex accounting 
adjustments and cost tracking, GAAP accounting, and the maintenance of the agency Chart of Accounts.  The 
unit is also responsible for the control and administration of petty cash and the monthly Comprehensive 
Financial Status Report (CFSR). 
 
The Accounts Payable Unit is responsible for all vendor payments issued by DSS through the state accounting 
system and to ensure all payments are processed and are done timely, accurately, and in compliance with the 
federal and state rules and regulations.  
 
The Cost Allocation Unit provides a mechanism to allocate the administrative costs to programs and grants 
administered by the department, in accordance with 2 CFR Part 200 – Uniform Administration Requirements, 
Cost Principles, and Audit Requirements for Federal Awards. The group is also responsible for the Random 
Moment Sample System, which supports the cost allocation process for field operations expenses.  
 
The Purchasing Unit is responsible for providing the purchasing function for the agency, including the purchase 
and leasing of equipment, supplies, and services for the continued operation of the department and in support 
of employees, clients, and program operations.  Purchasing staff ensure that purchases are conducted in 
accordance with state guidelines and state statutes.  
 
The Contract Administration and Procurement Unit is charged with the oversight and administration of all 
contracts and procurement functions for the department and ensures that the department complies with 
policies and procedures pertaining to contracting promulgated by the Office of Policy and Management (OPM) 
and that all contracts contain the requisite contract provisions, as directed by the OPM and the Attorney 
General’s Office. 


